MODULE #3: SETTING UP YOUR

WEBSITE, STEP BY STEP

IN THIS We'll look at what to include on your website (and what

MODULE: nottoinclude). After that, we'll cover different types of
website: simple one-page websites, multi-page sites,
and blogs —and we’'ll tackle setting up your website.

Last week, you came up with a name for your freelancing business. You
probably registered a domain name (even if it was just a cheap one to practice
with) and set up at least one social media account.

This week, we'll be taking another big step: building your website.

| know this might sound quite daunting, if you've never created a website
before ... but we'll tackle things step by step.

Before we get into anything technical, we're going to look at what to actually
include on your website. I'm putting this first as, even if you're not quite ready
to get your website online, you can start gathering and writing these things.

What to Include on Your Website

There are no absolute “rules” on what should go on a freelancing website, but

there are certain things that your potential clients will find useful.

Id strongly recommend including:

#1: A Clear Description of What You Do

This might sound obvious ... but you need to be very clear about what you do!
Imagine someone coming to your website who's never heard of you before.
You need a couple of sentences, or maybe a short list, to explain what exactly
it is that you offer.
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#2: Your Email Address |

You need to make it very easy for potential clients to get in touch, and that
almost certainly means including your email address. Don‘t just have a contact
form: some people don't like using them, and it’s all too possible for them to
break! It's fine to have the form, but include your email address too.

#3: Examples of Your Previous Work I

Before someone hires you (or even gets in touch), they’ll most likely want to
see examples of things that you've written. You can include these as links to
pieces published online — probably the easiest way — or, with permission from
past clients, you can include a piece you've written for their print publication
on your website.

Don‘t worry if you don’t have anything you can use yet: we’re going to come onto
this next week (in Module 4).

#4: Testimonials from Previous Clients |

Even though you're including examples of your work, it's still important to
have testimonials from people who've worked with you in the past. These will
hopefully not only emphasise the quality of your writing — they’ll also make it
clear that you're easy and pleasant to work with!

Don‘t worry if you don’t have any testimonials yet: we’re going to come onto this
next week (in Module 4).

#5: A Photo of You |

This is optional, but I'd recommend it: | think a photo really helps potential
clients to make a connection, and it can also help give a sense of legitimacy
(they can see you actually exist). I'd suggest using a clear, smiling headshot
without other people in the photo —if you don’t have one to hand, ask
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someone to take a bunch of photos of you against a plain background, then
pick whichever shot looks best.

What NOT to Include on Your Website

There are some things you should probably (or almost certainly) avoid on your

website. | expect some of this will seem a bit obvious to you; if so,
congratulate yourself on your good sense. ;-)

#1: Don’t Include Your Phone Number (Unless You’re Sure) |

I’'m putting this first because it’s a bit controversial. Some freelancers feel
strongly that you should include your phone number because some clients
would much rather talk than email. Personally, I'm happy to talk to clients on
the phone if it's pre-arranged, but | don't want just anyone phoning up at
random, so | don’t put my phone number on my site or in my email footer.

You may feel much more positive about phone calls than me, though. If you're
sure you're happy for potential clients to call, then go ahead and put your
number on there. You could also potentially set up a dedicated business line
that you only use during certain hours.

#2: Don’t Include Lots of Personal Details |

Unless your site is mainly a blog with a page or two about your freelancing,
avoid having lots of personal details on there. It's fine to mention that you
have kids, or that you live in a particular city — but don't give them your entire
life story. Potential clients won't be interested and, frankly, it may make them
worry that you'll tend to go on a bit in your writing!
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#3: Don’t Have Lots of Colours or Fonts I

I’'m no designer, so when | have to create anything visual, I've learnt to keep it

as simple as possible. With your website, it's best to pick a couple of colours to
stick with (on the Aliventures website, my main two colours are the same as in
this .pdf: the deep pink/red colour, and the bright blue).

With fonts, you'll probably want two: one for titles and subheadings, and one
for the main text. You can probably just use the default that your website’s
theme comes with, at least for now.

One Page vs Multi-Page Websites

How big should your website be? Unlike a printed leaflet or brochure, a
website can just keep going! But when you're starting out as a freelancer, you
may feel that you don’t have enough to say to fill multiple pages.

It's fine to have a single-page website, if that’'s what suits you right now.
This means having just a homepage, where you give details about your
freelancing, include a testimonial or two, and have clear contact details.

If you have a little more time, or if you want to start out with all your pages in
place, you can create a multi-page website. In this case, you'll probably have a
very brief summary of what you do on your home page, with links to more
details on other pages.

The pages you'll most likely want to include are:

e About (or “About Me")

e Services (or “Writing”, “Editing”, etc)

e Testimonials

e Portfolio (or "Examples”, “Samples”, etc)

e (Contact
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(It's up to you exactly what you title the pages — pick something that works for
you and your potential audience. Whether you call a page “Portfolio” or
“Examples”, though, it serves the same function.)

Crafting Your About Page I

This is a particularly useful page to include if you have a blog on your site too
(readers will want to find out more about you), or if you want a bit more space
to talk about your qualifications and experience.

You can write it in the third person (“Ali Luke is a freelance writer...”) or first
person ("l am a freelance writer..."”) | prefer first person: it creates more of a
connection, whereas third person can sound weirdly formal.

I'd avoid using “we" unless there really is more than one of you! Some
freelancers want to make it sound like they’re a big firm rather than a single
individual, but clients will prefer to know that they’re getting you rather than
an employee of yours.

If you want to give a few personal details (e.g. "l live in Leeds with my husband
and two small children”), that’s fine — but keep the main focus of your About
page on what you provide.

Since the About page is often one of the first pages that someone new to your
site will visit, it's often helpful to briefly mention what services you offer, then
link to a separate page detailing these too.

Crafting Your Services Page I

If you offer several different types of service (e.g. writing blog posts, writing
sales pages, writing email copy) then it's helpful to list and briefly explain
these. Keep it fairly brief and straightforward, and encourage potential clients
to contact you if they have questions, or if they want something a little
different.

Try not to offer every possible writing service under the sun. | made this
mistake starting out (actually, | not only offered writing-related services, |
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offered website creation too). My business would have grown faster if I'd
focused on the things | was best at and enjoyed most.

You may or may not want to include an indication of your rates (some
freelancers do, some only discuss fees once a client gets in touch). We're going
to cover what to charge in Module 5, so it’s fine to leave this off for now and
add it in once we've been through that module.

Crafting Your Testimonials Page I

We'll come onto gathering testimonials next week, so if you don’t yet have
any, you may want to come back to this in a week or two.

Testimonials are essentially just nice things that previous clients have said
about you and your writing (even if those clients were people you worked with
for free).

If you only have a few, you don’t need a whole page for them yet. Instead, you
could include one on your Home page, one on your About page, and one on
your Services page, for instance.

With each testimonial, aim to:

e Give the person’s full name (with their permission, of course) and link
to their website, blog, Twitter account, or other web presence. This
helps convince other prospective clients that your testimonials are real!

¢ Include a photo of each client (again, with their permission), or a
screenshot / scan of the work you did for them. This helps add visual
interest to a page that can end up becoming a bit of a wall of text.

e Minimally edit the testimonials. If there’s an obvious typo, for
instance, it's fine to fix it. You might want to break up paragraphs or pull
out a phrase in bold to help make the testimonials easy to read.

e Letidiosyncratic grammar or phrasing stand. It helps show that your
client is a real person. If you do want to make changes, it's a good idea
to send the testimonial back to the client by email and check they're
happy for it to go on your site. (I've never had anyone say “no”).
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Crafting Your Portfolio Page I

If you've had any pieces published — online or offline — you can create a
portfolio page and include them as examples of your work. (If you're doing
anything beyond linking to them online, then do check with the editor first.)

Here’s one possible way to present your portfolio page:

e Take a screenshot of online work (e.g. a blog post).

e Scan print work (e.g. a magazine article).

e Foreach piece in your portfolio, include the image, plus the title of the
piece, the name of the blog/magazine/etc, and possibly the publication
date (though if it's from several years ago, I'd quietly omit the date)!

e Ifthe piece was published online, link to it — potential clients may well
want to read the whole thing.

e Write a couple of sentences about the piece of work, and/or give a quote
from the editor who published it.

It's absolutely fine to include work you did for free in your portfolio, and you
don’t need to mention of the fee (or not) that you received for each piece.

Important: Don’t copy the whole of a blog post or article onto your website as
an example without agreeing it with the editor first. It's normally fine to quote
a brief excerpt, but again, it's worth checking if you're unsure.

Crafting Your Contact Page I

Keep your contact page short. Here’s an example:

Thinking of hiring me? Got a question? Want to set up a time to
talk? Drop me an email, reach out to me on Twitter, or fill in the

form below:

Email: ali@aliventures.com

Twitter: @aliventures

(Contact form goes here)
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Contact methods you might include are:

¢ Your email address. I'd always strongly recommend including this (I
know spam is a worry, but most email providers these days are good at
blocking it).

¢ Your social media accounts. Only include the ones that you check
regularly, in case a potential client gets in touch. It doesn’t look great if
you finally spot their tweet a fortnight after they sent it.

e A contact form. This allows your prospective client to send you an email
through your website. It also allows you to ask for specific information
(e.g. “what times are you available to talk?”) which can save you a fair
bit of back and forth. It's worth testing the form occasionally to make

sure it's working — they do sometimes go awry.

Getting Your Website Online

This is the big step! I'm going to list some possible options for you, and take
you step by step through the two different methods that | recommend —
WordPress.com and WordPress.org (I know they sound nearly the same, but
they are different ... and we’ll cover the differences too).

Firstly, there are hundreds of possible ways to get a website online. A few
popular ones are:

e Blogger— quick and straightforward to use, but not particularly
“professional” as it's really designed for personal blogs.

e Squarespace - lots of options for “drag and drop” design, but quite
pricy and not nearly so flexible as WordPress.

e Wix-—they advertise all over YouTube, but I've also heard a lot of people
saying they didn't have a great experience using the software.

e WordPress — which comes in two flavours, WordPress.com and
WordPress.org. The latter is used by many, many websites (pretty much
every blog | read uses it, for instance) and it's very popular with
freelancers.
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If you already have experience using a particular tool for creating websites,
that’s fine — you're welcome to stick with it!

If not, I'm going to cut through a lot of the options by suggesting that you pick
from one of these two:

Option #1: WordPress.com — the “commercial” wing of WordPress. They
make money through ads (which run on free blogs) and through subscription
payments (paid by owners of premium blogs). You can create a site on
WordPress completely free of charge, which makes it a good place to practice.

Option #2: WordPress.org — the “organisation” wing of WordPress. They
provide the (very fully featured) WordPress software completely free of
charge ... but you'll need to pay for your own website hosting (and also a
domain name, but that's fairly cheap compared to hosting).

Long-term, WordPress.org is the better option. Short-term, WordPress.com is
free to get started with, and slightly more straightforward. It's up to you which
you go for.

If you want more help deciding, there’s a link in the Further Reading at the end
of this module to a post that compares the two. You're also welcome to ask
questions in the Facebook group.
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WordPress.com, Step by Step

WordPress.com is straightforward, but there are several steps to follow in the
set-up process. To begin, go to www.wordpress.com and click “"Get Started”.

Note: WordPress has a habit of tweaking the way these steps are laid out from
time to time, so don’t worry if what you see on the screen looks slightly different
at any given step.

WordPress powers
32% of the internet.

The best WordPress
experiences start here.

Compare plans»

Step #a1.: Fill in your email address, and choose a username and password.
(Alternatively, sign up by using an existing Google profile.)

Your email address

ali+test@aliventures.com ‘

Choose a username

aliventuresali ‘

Choose a password

Or connect your existing profile to get started faster.

S Continue with Google
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Step #2: Fill in the name of your site, what it'll be about, and your main goal

(It doesn’t really matter what you choose here. I've gone for "Promote your
business, skills, organization, or events.”)

Let’s create a site.

Please answer these questions so we can help you make the site you need.

What would you like to name your site?

Ali Luke, Freelance Writer

What will your site be about?

Freelance writer

What's the primary goal you have for your site?

How comfortable are you with creating a website?

Beginner - 2 3 4

Step #3: Name your website. Type in your chosen name, and WordPress will

show you various options, including lots of domain names you’ll need to pay
for.

(5]

i
=
m

If you don’t want to pay, select the “wordpress.com” domain — you may find
you need to try searching for a different name in order to get an available one:
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Give your site an address.

Enter your site's name or some keywords that describe it to get started.

Q, alilukefreclancewriter X :?«
.Com net .org .blog club .o life .me More Extensions
alilukefreelancewriter.com handluke.com
Included in paid plans Included in paid plans
I Best Match L] Best Alternative
v Exact match ~ ".com” is the most common extension

' ".com” is the most common extension

alilukefreelancewriterwordpress.com Free m
alilukefreelancewniterblog Included in paid plans m
alilukefreelancewriterpress Included in paid plans m
alilukefreelancewrniterarg Included in paid plans m—

Step #4: Select a payment plan. I'd suggest going for “Free”, unless you want
to use your own domain name, where “Personal” allows you to do this. You
can always upgrade to a more pricy plan in the future.

Pick a plan that's right for you.

Free Personal Premium Business
Best for students Best for hobbyists Best for entrepreneurs Best for small businesses

<

£0 for life £3 /month, billed annually or £7 /month, billed annually or £20 /month, billed annually or
every two years every two years every two years
Start with Free Start with Personal Start with Business
~ Community support ~" Email and live chat support ~ Advanced customization ~ Upload themes and plugins
~ WordPress.com subdemain + Free custom domain ~ Unlimited premium themes ~ Google Analytics
~ Dozens of Free Themes ~" All free features ~ All Personal features ~ All Premium features

& Secure payment using: VisA g == I PayPal
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Step #5: You'll need to wait (probably only a few seconds) for WordPress to
set things up. You can then click “"Continue” to go straight to your site.

Done! Thanks for waiting, we're ready for you to get started.

o We've sent a message to ali+test@aliventures.com. Please use this

time to confirm your email address.

Step #6: You should see a page like this, showing you the steps you've
completed and the things you'll still want to do. You'll need to confirm your
email address, but the other items are optional:

Your site has been created!

Mow that your site has been created, it's time to get it ready for you to share. We've prepared a list of things that wi
help you get there quickly.

Your setup list 3/8 Hidz co =d

——

Q o ed you (]

@& Vou picked a website addres

Q You updated 5 title Edit
Confirm your email address Resend email

Please click the link in the email we sent to ali+test@aliventures.com.
Type in your email address? Change it here,

Estirnatad time: 1 minuts

Upload a site icon Do it!
Help people recognize your site in browser tabs — just like the WordPress.com W!
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Step #7: Check your email and confirm your email address. You should have
an email titled “Activate [your username]”. Open it up and click the button:

W

Welcome to WordPress.com. Please click the button
below to confirm your email address and activate your
account.

Click here to Confirm Now

You should be taken to your website, and you should see “You validated your
email address” at the top of the list of things you've completed:

Welcome back!

Let’s get your site ready for its debut with a few quick setup steps.

Your setup list 4/8 Hide completed

Q You validated your email address
Q You created your site

Q You picked a website address

m

Q You updated your site title Edit

You're now all set to create your site. © We'll run through a couple of things
you'll want to do: adding pages, and changing your theme.
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Adding Pages to Your WordPress.com Website I

One of the first tasks you might want to try is to add pages to your website: in
the sidebar, go to "Site” then "Pages” and click "Add New Page":

@ Mysite  BD Reader

Site Title
View alilukevrites.w

Pages
Published Drafts Scheduled Trashed Q
il, Stats
@ rien Free # The homepage is showing your latest posts. x4y
/' site ~
You'll see a screen like this:
L
Title
=
Visual HTML

i
]
D
[ o
[ o
1
lili
lih
Iil

(-:l-) Add Paragraph w B T

Type a title for your page (e.g. "Services”) and the page URL should be
updated automatically:

Services
=

Visual HTML
@ﬁ-.ccl Paragraph v B I = = £ & = = = =

You can change this end part of the URL by clicking on it, if you want to use
something different.
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Next, add the text of your page. You can format it using the toolbar, e.g. to
add bold or italic text, or to include a bullet-pointed list. To see additional
formatting options, click the “...” button on the far right of the toolbar.

Services

Visual HTML

B
[ o)
[ o
I
It
lili
<

[H |

@Adc: Paragraph v B I £ £ ¢

This is where you type the text for your page.
I've formatted this line in bold.
Here is a list:

« Listitem one
e Listitem two
e Listitem three

You can click the "Preview” link on the top right to see what your page will
look like, and you can click "Publish” to add it to your website.

You can also update the existing pages on your site: by default, WordPress will

have created pages titled "Home"” and "Blog”. You can update these by
clicking on “Site Pages” the clicking the title of the page you want to edit.
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Changing the Theme (Template) I

By default, your website will look quite plain, like this:

Ali Luke, Freelance Writer

Home

For a starter guide to WordPress.com and to learn more about this theme go to:
https://wordpress.com/theme/radclitfe-2

You're now ready to make the text on this page your own. Open the page editor by

clicking on the ‘Edit’ button = below to change the text on this page.

You can make it look completely different clicking “Themes” next to
"Customise” in the sidebar.

There are loads of themes to choose from, and you can search them to find a
list of themes that might suit you. E.g. | searched for “writing” and free
themes:
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Q  writing X | A Premium

WordPress.com themes (92
& Upload Theme

@- E 2 B INTERGALACTIC 2

Apostrophe 2 AltoFocus Intergalactic 2 . Independent Publi

N,
e Libeed e e
000000 L d et e moses

To switch theme, just click on one you like to see the preview and information

Radcliffe 2

@

about the theme. Click “Activate this design” to use it:

Penscratch 2

by Automattic

Activate this design FREE

Overview Support Open Live Demo
e i Penscratch 2

{Penscratch 2 is a refreshed version of the Penscratch theme, with more features and added flexibility.}

Penscratch 2 is a fresh, stylish design for sharing your writing. Whether you're working on an analytical essay,

an anthology of poems, or a piece of long-form fiction, Penscratch 2 makes for a pleasant reading and Welcome to Penscratch 2!
writing experience all around

Choose between a one- or two-column layout by adding widgets, add links to your favorite social netwerks,
uotes throughout your content.

customize with a site logo or header image, or add fancy p

Penscratch 2 is responsive, ensuring the transition between different devices and screen sizes is flawless for

your readers,

You can see the changes to your site straight away:

Ali Luke, Freelance Writer

Home

For a starter guide to WordPress.com and to learn more about this theme go
o
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As you can see, the content of your site — the text you have on the pages — will
stay the same. The fonts, colours and layout will change, though.

You can always switch straight back to the theme you were using before if you
don't like the new one.

You can also click on "Customize” in the sidebar to make loads of changes to
your site, like uploading your own logo, changing the fonts, colours and so on:
In the customizer, you can preview these changes before publishing them and
changing your live website:

Homepage Settings

x ==
You are customizing
Ali Luke, Freelance Writer
@ Ali Luke, Freelance Writer ®
Need help setting up your site?
Site Identity o HOME  BL0G
Colors & Backgrounds
Fonts
Home
Header Image
l’ Menus For a starter guide to WordPress.com and to learn more about this theme go
to
Content Options
css https//wordpress com/theme/radcliffe-2
Widgets You're now ready to make the text on this page your own. Open the page

editor by clicking on the ‘Edit’ button “ below to change the text on this page

AMP

Hopefully this is enough (quite possibly more than enough!) to be going on
with, but if you get stuck at any point setting up your website, just ask in our
Facebook group:

facebook.com/qroups/startfreelancing2019q

WordPress.org, Step by Step

If you want to set up a site with WordPress.org, for maximum freedom and
flexibility, that means buying web hosting. A “web host” is a company with
lots of huge computers (called “servers”) connected to the internet 24/7. These
servers provide —or “serve” — your website to people visiting at any time of the
day or night.
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For WordPress, you need a web host that lets you easily install the
WordPress.org software. My favourite host, Dreamhost, has a simple
installation process ... but if you prefer to go with a different host, there’s a
good list of WordPress.org compatible hosts:

Best WordPress Hosting, Robert Mening, WebsiteSetup

Purchasing Web Hosting I

If you don't already have hosting set up, | recommend using Dreamhost. I've
been hosting my websites with them since | started out, over ten years ago,
and they've been great throughout. They're also an ethical, environmentally
friendly web host.

Since I'm an affiliate for Dreamhost, | can give you a special discount link, too.
This will save you $50 on your first year of web hosting, making it $69.40 for
the year instead of $119.40:

dreamhost.com/r.cqi?379958/promo/dreamsavingsto

Then, follow the instructions below.

NB: You can get cheaper hosting at dreamhost.com/r.cgi?379958/hosting/shared
by opting for the most basic package, which they‘ve only recently added. I'd

recommend paying for the standard package, though, as the basic one only
allows you to have one website URL and doesn‘t include email addresses.

Both those links are affiliate links, which means | get a cut from Dreamhost if you
click on them and then make a purchase (it doesn’t cost you anything extra).
You're very welcome to buy hosting elsewhere, though, if you prefer.

Step #1: Go to dreamhost.com/r.cgi?379958/promo/dreamsavingsso and
click the “Get Started Now" button.

PAGE | 20 START FREELANCING: MODULE #3 © ALI LUKE, 2019



https://websitesetup.org/best-wordpress-hosting-performance/
https://www.dreamhost.com/r.cgi?379958/promo/dreamsavings50
https://www.dreamhost.com/r.cgi?379958/hosting/shared/
https://www.dreamhost.com/r.cgi?379958/promo/dreamsavings50

MODULE #3: SETTING UP YOUR WEBSITE,
STEP BY STEP

Welcome to award-
winning web hosting.

Get a 200% faster web hosting plan now with SSD's

for just $9-95/me $5.78/mMo.* Includes 1 free domain
name, unlimited space and bandwidth! Offer ends
10/31/2018.

Get Started Now

Step #2: Fill in your email address and choose a password:

Create your account

Transparent pricing with risk-free, 97-day money back guarantee.,

ali+test@aliventures.com

Step #3: Type in your chosen domain name. (Unless you registered it last week,
in which case, click the little link that says "Skip this step, I’ll set this up later.)
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Search for a domain or enter one you already own

aliventurestest.com|

et org ~ Hide All

Huzzah! aliventurestest.com is available!
aliventurestest.com Register Now for $9.95

Click the “Register Now for $9.95"” button. Note: you won't be charged
immediately, and you'll find that this cost isn't actually included at the end of
the registration process — as you get one domain name for free.

Step #4: Choose your hosting plan. The "3 Years” plan is not best value, due to
your discount —so click the “1 Year” plan before you click "Continue”:

Monthly 1 Year 3 Years
$10.95 $5.78/mo $6.56/mo

$69.40 prepaid for 1 year $236.20 prepaid for 3 years

Best value! You save 40% for 3 years.

t-year .com, .net, .org, .Info, or .club domain registration Included

with 1or 3-year hosting plans and must be used within the first
meonth of your shared hosting plan.

Step #5: You'll see the option to add/remove other things from your site. I'd

suggest removing the “"DreamShield Malware Remover” as it's fairly pricy.
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You can click the box to “Install WordPress” at this point; if you miss it, don’t
worry as you can add WordPress from your Dreamhost dashboard later.

You don't need the “"WordPress Migration Service” unless you want to transfer
over an existing WordPress website.

DreamShield Malware Remover

Yes! Monitor my site For me For $3.00/mo

Automatically manlitor and clean your site from hackers and compromises.
DreamShield is anti-virus for your website.

Install WordPress

B Get WordPress free with your plan!
Easy 1 click Installation

WordPress Migration Service

Yes! Transfer my WordPress website For me For only $99.

Qur experts can move an existing site 1o vour new account for vou!

Step #6: Finally, you'll need to fill in your personal details (name, address and
phone number) and add your credit card details:

About you

First name Last name

At the bottom of this screen, you can see the details of what you're
purchasing. You should see at this point that your domain name is free:
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What you're getting

Promo code: DREAMSAVINGSS50

DOMAIN
aliventurestest.com Free
WHOIS Domain Privacy Free
Shared Hosting E1N9.40/yr
Promo savings -$50.00
WordPress free auto-install Free
Current total: $69.40

B Place order now

Sign me up for offers, news, and advice from DreamHost

Double-check that everything is correct before placing your order —
particularly your chosen domain name.

Step #7: After placing your order, you should see this:

Order completed. Welcome!

Thanks for signing up! You should receive your FTP/shell account password as soon
as we've finished activating your account Now is a good time to log into your account

panel and start configuning your DreamHost services

Continue to Your Web Panel

You can click "Continue to Your Web Panel” to login to Dreamhost.

Step #8: On the left hand side of your Dreamhost webpanel, click *“Manage
Domains”. You should see your new website there — hurrah!
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If you didn’t already install WordPress during the setup process, you can do so
by going to Domains = One Click Installs:

HOME
One-Click Installs

DOMAINS ~

Manage Domains

SRS Manage Installed Applications

Reqg. Transfer

Secure Hosting

One-Click Installs Please note that all Custom Installations One-Click Installs req

WORDPRESS

MAIL

BILLING & ACCOUNT

Zen Cart is an open-source
N

Click “WordPress”, then in the pop-up, select your domain. I'd recommend
leaving the option “"Deluxe Install” checked and unchecking the option “Install
WP Website Builder”. (The latter is a recent addition to Dreamhost’s options,
and I've not included it in these instructions as other hosts won't all offer it.)

@ DreamHost

One-Click Installer [x]
Toeawty Niosoan / JdPre Version- 5.3
@
WordPress is an open source content management system (CMS), often
Welcome used as a blog publishing application, powered by PHP and MySQL. It has

many features including a plug-in architecture and a template system.
Used by over 30% of the 1.000.000 biggest websites, WordPress is the
most popular CMS in use today:.

Digital strategy for

unique small businesses

¥ DreamHost Knowledge Base

" Appiication Support page
Custom One-Click Installer
Install to: Select a domain v/
Select Database: Automatically Create Database Y

Deluxe Install (¢ 9
Install WP Website Builder ?

Install it for me now!
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Click the “Install it for me now!” button.

Step #9: Dreamhost will send you a number of emails: some of these are
quite techy, so feel free to glance at them for now (save them in case you need
them in the future).

One email will ask you to verify your domain name — make sure you click the
link in this, or your domain name will stop working in a couple of weeks’ time.
(See last week’s module for more details on domain name verification.)

Step #10: Find the email from WordPress that has “"Success installing
WordPress on your site!” in the subject line. It looks like this:

@ DreamHost My Account

Hi Alison!

Excellent! Your WordPress website is ready to go!

Here are the next steps:

1. You can now log in to WordPress with your email address
(ali@aliventures.com) or your username (aliluke ejxce1). In

order to log in for the first time, you will need to click this link
to set your password.

If that link has expired, you can request a reset link here.

Click the link (highlighted in red above).
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Step #9: You'll be prompted to set a password. WordPress will automatically
create a password for you, but you can edit it to something a bit more
memorable.

Enter your new password below.

Mew password

GdoNDRO0Z)))GfF4) | #
Strong

Hint: The password should be at least twelve

characters long. To make it stronger, use upper
and lower case letters, numbers, and symbols

liket"? %% ~ &)
Reset Password

You should now see this:

Your password has been reset. Log_in

— Back to Just another WordPress site
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Step #10: Click the "Log in” link and enter your email address and password.
(The email address will be the one you used to sign up for Dreamhost.) I'd also
suggest checking the “remember me” box so that you don’t need to login
every single time you go to your site.

Username or Email Address

ali@aliventures.com

Fassword

SR BOBRBOREN

v | Remember Me

Lost your password?

— Back to Just another WordPress site

You should now see your WordPress dashboard. If you used Dreamhost's
Deluxe Install of WordPress, you'll see a “WP Super Cache Warning” at the top
of the dashboard: you can safely dismiss this.
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# Just another WordPress site Il 4+ New Delete Cache

B Dashboard

Home
Updates WP Super Cache Warning!
Your server is configured to show files and directories, which may expose sensitive data such as login cookies to attackers in th
caching, consider moving the location of the cache directory on the Advanced Settings page.
q1 If you just installed WP Super Cache for the first time, you can dismiss this message. Otherwise, you should probably refres

The logout link will log out all WordPress users on this site except you. Your authentication cookie will be updated, but you will

Dismiss|| Logout
B Comments

WPForms

Appearance

A new, modern publishing experience is coming soon.
Take your words, media, and layout in new directions with Gutenberg, the WordPress editor we're cur

Test the new editor today.

@ You can take Gutenberg for a spin (and s
vou'd like) before we officially release it,
You can help by testing, filing_bugs, or co
repository,

Your website is now set up! Next, we'll look at giving it a name/title, adding
and editing pages, and changing the theme (the design of your site).
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Giving Your Website a Name I

By default, your site will be called “Just Another WordPress Site”. You can
change this by going to Settings = General:

Dashboard :
Shbo General Settings
Site Title Just another WordPress site
Tagline Just another WordPress site
Comments In a few words, explain what this site is about.
WPForms
WordPress Address (URL) http://www.aliluke.club
Appearance
Plugins Site Address (URL) http://wwu.2liluke.club
Users Enter the address here if you want your site home page to be differ]
&~ Tools
Email Address ali@aliventures.com

[ Settings
This address is used for admin purposes. If you change this we wilf

General
Writing Membership Anyone can register
Reading
MNew User Default Role Subscriber v
Permalinks
Site Language English (United 5tates) ¥
Privacy
WP Super Cache
I LIT, X

You can then type in any site title you want, and any tagline you want (or you
can simply leave the tagline blank). Make sure you scroll down and click the
blue Save Changes button at the bottom of your page:

Reading
Documentation on date and time formatting.

Discussion

Media

: Week Starts On Maonday v
Permalinks

Privacy

WP Super Cache Save Changes
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Note: if you don't see the new title when you go to your website, go to
Settings = WP Super Cache and set it to "Caching Off” while you're building
your website. Caching speeds up your site, but it means that some changes
don't always appear immediately. You can switch the caching back on once
you've finished building your site.

Adding Pages to Your WordPress.org Website I

To add a new page to your website, go to Pages=> Add New.

@ Dashboard Dashboard

Home

Updates
pes Welcome to WordPress!

We've assembled some links to get you started:

)P Posts
07 Media Get Started

All Pages

¥ Comments

or, change your theme completely

=] WPForms

¥ Appearance

You should then see the following screen. Enter the title and start writing text
for your page:

Services
- =~ B I & -

This is where you type the text for your page.|

You can format the text for your page using the toolbar. The first box on the
toolbar lets you select what type of “block” you're using (you may want to use
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headings, lists, or quotes). You can also change the text alignment, make your
text bold oritalic, or add a link.

To make your page live on your website, click the “"Publish” button on the top
right of the page. You may optionally want to change the "Document”
settings just below this (for instance, you could change your page’s
“permalink” by editing the last part of its URL).

- L)
Sa.".e : .--: ft PrEI“IIEI"."‘I. m a :

Document Block x
Status & Visibility ~
Visibility Public
Publish mmediately

[J Pending Review

‘ Move to Trash

Permalink ]

URL 5lug

services

The last part of the URL. Read about
permalinks [F'

View Page
httpffwww.ali-luke.club/services/ 2

You can also update the existing pages on your website. By default,
WordPress will have created a draft “Privacy Policy” (not yet published), and a
“Sample Page”.
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You can find these under Pages = All Pages, and you can click on their titles
to edit them ... or you can delete them completely if you prefer., by hovering
your mouse over the title and clicking the “Trash” link:

@ Dashboard PagES Add New

A Posts All (3) | Published (2) | Draft (1)

ql Media Bulk Actions ¥ | Apply All dates v | Filter
[ Pages Title

All Pages Privacy Policy — Draft, Privacy Policy Page

Edit Quick Edit |Trash| Preview

Add New

Sample Page

B Comments
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Changing the Theme of Your WordPress.org Website I

Your website will have a default theme that comes pre-installed. Here’s an
example:

POSTS

OCTOBER 25, 2018
Hello world! Search... m

Welcome to WordPress. This is your first post. Edit or delete it, then

Fx s RECENT POSTS
start writing!

Hello world!

RECENT COMMENTS

A WordPress Commenter on Hello world!

You can make your site look completely different going to Appearance -
Themes in the sidebar:

@ Dashboard Themes 0 Add New Search installed themes
A Posts

07 Media

I Pages

¥ Comments

WPForms

This is great place to add your “call to
» Appearance action"with a brief message.

Thesoes a0 s v o s AR e o i
gk etk o

sk b vt .

Themes

Customize

Widgets
M Argent
Header

Editor

£ Plugins ¥ s .‘, —
& Users — I ILLUSTRATR

4~ Tools

HELLO, | AM ILLUSTRATR AND THIS I$ MY PORTFOLIO.

Settings
© collapse men
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There will be some themes preinstalled that you can choose from. Just hover
your cursor over a theme and you can “Live Preview” or “Activate” it (if you
activate it, your site will change to use that theme).

Here's my site using the "Argent” theme:

SAMPLE PAGE SERVICES

ALI LUKE, FREELANCE WRITER

Hello world!

Welcome to WordPress. This is your first post. Edit or delete it, then start writing!

If you want more themes to choose from, you can add new themes by clicking
the "Add New" button and then searching for a word like “writing” or
freelancing”:
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Add Themes  upload Theme

BLOG WRITING

Hi, | am Writings

Writings ElegantWriting

@
Whiting Gem

You can also "Upload” a theme that you’ve downloaded from a third-party site
(either free or, more likely, for a fee). Premium paid-for themes often include
lots of extra features that don’t come as standard with WordPress.

When you change theme, the content of your site —the text you have on the
pages — will stay the same. The fonts, colours and layout will change, though.
You can always switch straight back to the theme you were using before if you
don't like the new one.

You can also click on Appearance = Customize in the sidebar to make
changes to your site: you can change the colours, images, fonts, and so on,
and you'll see a preview of the changes as you make them:

hed
SAMPLE PAGE SERVICES
u are customizing (2]

Active theme
Argent

Site Identity

| ALI LUKE, FREELANCE WRITER |

Header Image

Background Image

Widgets

Homepage Settings

Theme Options Hello world!

Additional CSS
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If you get stuck at any point with setting up your website, or if you want to do
something extra (like adding a contact form) but you're not sure how — just ask
in our Facebook group:

facebook.com/qroups/startfreelancing2019q

Your Module #3 Assighment

Your assignment this week is to set up your website,

ASSIGNMENT

using WordPress.com, WordPress.org, or any other
tool of your choice. It's fine if it's a single page!

If you don't yet feel ready to create even a single
page website, you can set up a free “test” site on
WordPress.com (by opting for the free plan and a
free domain like aliluke.wordpress.com).

Once you've completed the assignment (or done as
much of it as you're going to manage this week),
come and “check in” on Facebook and you’ll get your
reward stamp for Week 3. If you're willing to, please
tell us what you did and how you got on.

[add link]

If you prefer not to use Facebook, you can email me
(ali@aliventures.com) with “Module #3 check in” or

similar in the subject line.
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Module #3: Further Reading

All of the further reading is optional, but if you want to find out more about
something we’ve covered, it’s highly recommended! If you find other useful
resources, you're very welcome to share them in our Facebook group.

WordPress.com vs WordPress.org — Which is Better (Comparison Chart),
WPBeginner

This article runs through the key differences between WordPress.org and
WordPress.com, giving a fairly balanced look at them —though it’s clear that
WPBeginner think that WordPress.org is the better option.

A Step-by-Step Guide to Setting Up Your Freelance Writer Website, Tal
Valante, The Write Life

While this is a fairly high-level overview, there are some good tips here, and
some thoughts on going a bit further with your website — e.g. by setting up a
mailing list.

How to Create a Freelance Writer Website, Bamidele Onibalusi, Writers in
Charge

If you're not sure why you need a website, Bamidele includes some compelling
reasons here — plus detailed advice on what to include on your website, with
an emphasis on making sure you're clearly communicating what you can offer
to your clients.
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What's Coming Up Next Week:

Well done on reaching the end of this week’s module. Remember, if you have

questions at any point, please do ask in our Facebook group. If it's something
you'd prefer to discuss privately, you can send me a message via the Facebook
group or you can email me at ali@aliventures.com.

Here's what to expect in Module 4:

Next week, from Monday 25" November, we'll look at
MODULE 4: eee
how you can start getting experience so you have

examples of your work to link to or to include on your

website.

We'll also cover testimonials — nice things that clients
have said about you and your work —and how to
encourage these.

As well as this, we'll look at some different options for
showcasing your work and your testimonials on your
website, or on your social media platforms.
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